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	                                             EMPLOYEE  DATABASE  TEMPLATE

	
	
	

	First Name:
	 
	

	Middle Name:
	 
	

	Last Name:
	 
	

	Company:
	 
	JR Enterprise Solutions Inc

	Date of first arrival in the US:
	 
	

	Date of Last Entry in the US:
	 
	

	Port of Entry in the US:
	
	

	Educational Qualification (Masters) :
	 
	Type of Degree, University, Country, Year of passing


	Educational Qualification (Bachelors) :
	
	Type of Degree, University, Country, Year of passing



	Title:
	 
	Software Engineer/ Programmer Analyst/ Systems Analyst etc.

	Primary Skills:
	 
	

	 Last Updated:
	 
	

	Work Tel:
	 
	 

	Home Tel:
	 
	 

	Mobile:
	 
	

	Email:
	 
	

	Alternate Email:
	 
	 

	Present Home Address:
	 
	

	City, State & Zip:
	 
	

	
	
	

	Client Information 
	
	

	Client Name:
	 
	

	Work Address:
	 
	

	City, State & Zip:
	
	

	Reporting Manager Name: 
	
	

	Reporting Manager Phone no:
	
	

	Reporting Manager Email:
	
	

	Work Email id
	
	

	Work Fax:
	 
	 

	
	
	

	
	
	

	Overseas contact name:
	
	

	Overseas contact address:
	
	

	City, State & Zip:
	
	

	Overseas Contact #:
	 
	

	Employment Agreement:
	 
	 Applicable/Not applicable, Signed/Not Signed

	Current Visa Status:
	 
	

	Marital Status:
	 
	

	Spouse Name:
	 
	 

	Spouse DOB:
	 
	 

	Port of Entry in the US:
	 
	 

	Children Name 1:
	 
	 

	Child I Date Of Birth:
	 
	 

	Additional Information:
	 
	

	Referred By:
	 
	

	
	 
	

	Health Insurance Required
	
	Yes/No, For Single/Family

	Health Insurance Issues :
	 
	

	Project Start Date:
	
	

	Project End Date:
	 
	 

	
	 
	 

	Current H1B Expiry Date:
	
	 

	LCA #:
	 
	 

	LCA Period:
	 
	 

	Annual Salary as per offer letter:
	 
	 

	Incentives/Expenses/Bonus as per Offer letter
	
	

	Start Date of Employment:
	 
	 

	GC State & Date:
	 
	 

	
	
	

	Address Updated:
	 
	MM/YYYY


Bottom of Form

  

We request you to fill this form and send it to HR for Employee record database. 

Fields marked in blue are OPTIONAL. Rest is all mandatory if applicable. 
Thank you and appreciate your time.
HR Manager

JRESINC

www.jresinc.com
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